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	Property Asset Management

Property Inventory Additions Form                                       


	Property Accountant

	
	
	Date FLAIR Updated
	

	Division
	
	Date
	

	Custodian Delegate 

(CD) Name
	
	Office Phone or State Cell
	

	Date of Move 
	
	


	Property

Inv. Tag #
	New Org. Code
	Description
	Serial Number
	Employee/

Owner Name
	New Location
	Old Org. Code 
(Prop Office)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	 
	 
	 
	
	 
	

	 
	 
	 
	 
	
	 
	

	
	 
	 
	 
	
	 
	

	
	 
	 
	 
	
	 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	 
	 
	 
	
	 
	

	Inventory Date
	
	Custodian Delegate
Signature                         
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