Job Family:  25-0000  Education, Training

And Library

OCCUPATIONAL GROUP CHARACTERISTICS

Librarians, Curators and Archivists

This Occupational Group is in the Job Family "Education, Training and Library."

Description:  This is work informing or instructing the public through museum programs and exhibits or by providing reference materials and services in a state library.  

Primary Performance Factors: The Occupations within the Librarians, Curators and Archivists Occupational Group may have up to three different performance levels.  When determining the level of a position within the Librarians, Curators and Archivists Occupational Group, the following performance factors should be considered:

· Knowledge,
· Complexity,
· Decision-making,
· Planning.
Performance levels typically associated with each Level: 

Level 1:  This is entry-level work performing routine tasks under direct supervision.  The job requires minimal skill and basic job knowledge to perform work well within established practices and procedures.  Work planning is limited with activities usually directed by supervisor.

Level 2:  This is intermediate level work.  At this level, employees may perform non-routine work using general guidelines or procedures.  The work requires applying a general knowledge of program practices to a variety of practical situations where situations may require adapting new methods.  The employee will plan their activities to accomplish individual goals and objectives.

Level 3:  This is full performance level work.  At this level, employees independently perform or supervise a full range of assignments performed under limited supervision by adapting existing program procedures or by devising new approaches to work problem situations.  The work requires applying extensive, professional program knowledge in order to work from general instructions to adapt and apply knowledge in a variety of complex situations.  Employees must use initiative and creative planning in meeting individual or work unit goals and objectives.

Position designators valid within each Level:

Level 1:
Overtime: Included




Collective Bargaining Unit(s): 01, 02, 05




Equal Employment Opportunity Category(ies): 02, 05




Special Risk:  No

Level 2:
Overtime: Included and Excluded



Collective Bargaining Unit(s): 05, 89




Equal Employment Opportunity Category(ies): 02




Special Risk:  No
Level 3:
Overtime: Excluded



Collective Bargaining Unit(s): 05, 87, 89



Equal Employment Opportunity Category(ies): 01, 02



Special Risk:  No

EFFECTIVE:
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