Once the Cyber Security Training is complete, a Certificate of Completion will be displayed.
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Certificate of Completion

Cyber Security Awareness Training for
State of Florida Employees

Successful completion of this course fulfills the security and privacy training requirements for state agency
employees as required by Rule 74-2.003(2)(a) Florida Administrative Code.

Name Date

Signature

« Print Certificate: Right-click on the certificate and choose Print. For best results, change from Portrait to Landscape

From the three dot context menu in the upper right hand corner, select “Print”
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When the Print dialogue displays, access the dropdown menu from “Destination” and select “Save as

PDF”
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Once you have saved the certificate as a PDF open it in Acrobat Reader and select “Fill & Sign” from the
Tools menu
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Cyber Security Awareness Training for State of Florida Employees

Certificate of Completion

Cyber Security Awareness Training for
State of Florida Employees

Successful completion of this course fulfills the security and privacy training requirements for state agency
employees as required by Rule 74-2.003(2)(a) Florida Administrative Code.

David Twomey
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David Twomey

Signature

Print Certificate: Right-click on the certificate and choose Print. For best results, change from Portrait to Landscape

Sign and date certificate. Be aware that by doing so, you are certifying that you are the person who completed the training and only you will receive
credit for that training

Provide a copy to your agency’s administrator as proof of training course com pletion

Technical Support: Contact your agency’s internal training department.
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The mouse pointer will change to the “Ab” pointer indicating that signing is enabled
cursor where you want to enter text.
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Successful completion of this course fulfills the security and privacy training requirements for state agency
employees as required by Rule 74-2.003(2)(a) Florida Administrative Code.

David Twomey 472020
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David Twomey L
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« Print Certificate: Right-click on the certificate and choose Print. For best results, change from Portrait to Landsca pe

Sign and date certificate. Be aware that by doing so, you are certifying that you are the person who completed the training and only you will receive

credit for that training

+ Provide a copy to your agency’s administrator as proof of training course completion

+ Technical Support: Contact your agency’s internal training department
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When you Save the newly signed PDF, ensure that the Save dialogue is pointing to the same location
that you opened the PDF from. Sometimes the Save dialogue will point to some other location so be
sure to change it to where the original PDF was opened from. After you select Save, confirm that you

want overwrite the original.



