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SUBJECT: Termination Codes and End Dates in People First

We are required to follow federal guidelines to provide notice of COBRA continuation coverage when an
employee ends employment. The People First system is programmed to send a COBRA package within
the specified time frame once the PAR for termination is completed. The termination code also
determines whether an employee is eligible for the COBRA subsidy (see MA 09-012 COBRA Subsidy).

It is critical that you complete PARs and HR Action forms correctly and timely to be sure the COBRA
package is sent by the deadline. Failure to do so may result in federal penalties.

Additionally, we are conducting periodic reviews of COBRA subsidy eligibility. If you are required to
change an involuntary termination code to voluntary because of a PERC order, in addition to the regular
process, please fax a copy of the order to the service center benefits team at 800-422-3128 so that the
appropriate documentation is on file. If you change the code for any other reason, you may be
responsible for any fees, premium differences, etc. that occur as a result of the ineligibility of the
employee to participate in the subsidy program.

We serve those who serve Florida.
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