HOW TO
CORRECTLY

COMPLETE A RSN

Request for Space Need “RSN”
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Purpose of the Form

» In accordance with F.S. 255.249 (5)

The Department shall prepare a form listing
all conditions and requirements adopted
pursuant to this chapter which must be met
by any state agency leasing any building or
part thereof. Before executing any lease, this
form shall be certified by the agency head or
the agency head'’s designated representative
and submitted to the department.
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The date the requested
transaction will start and stop
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Just a Reminder

» Wendy is special. All automatic RSN notifications
come from her email.

Sl Wendy.Batts@dms.myflorida.com
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» Contact the Operations Review Specialist
assigned to your Agency.

» Put the person you want contacted regarding the
lease transaction under “Contact Name” with
heir information.
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