<AGENCY LETTERHEAD STATIONERY>


July 4, 2012



Mr. John Q. Landlord
1234 Any Street
Anytown, Florida 33333

Dear Mr. Landlord:

In accordance with the terms of a May 10, 2012, Americans with Disabilities Act lawsuit and following settlement agreement, the Department of Management Services has reminded all state agency Leasing Liaisons that they are required to comply with the law.  

The Florida Department of <name> leases space from you in accordance with lease number <123:4567>, located at <address of site >.  Under Section 504 of the Rehabilitation Act of 1973, as amended, you are required to complete a self-evaluation of your facility and prepare a 504 Transition Plan for this location.  Lessors should submit these documents to the <agency name and address> no later than <date>.
[bookmark: _GoBack]
For questions regarding these documents, please consult your attorney’s office or visit the following web sites:
· US Department of Justice, ADA Standards http://www.ada.gov/
· Florida Accessibility Standards http://www.floridabuilding.org/bc/bc_default.aspx
· US Access Board http://www.access-board.gov/

All State of Florida leases require lessors to comply with the Florida Americans with Disabilities Accessibility Implementation Act and the Florida Accessibility Code for Building Construction and with the requirements of Public Law.

Sincerely, 




<NAME>
<TITLE>



