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Instructions:  Completed forms should be submitted to buyerhelp@myfloridamarketplace.com.  Requests will be added to the MFMP report development queue and are subject to approval by DMS prior to delivery.  All reports will be provided in a CSV format.  All reports will be posted to the MFMP Secure Reports website unless otherwise approved by the MFMP Program Manager.

1. Report Requestor’s Information (contact)
a. Agency (or On Behalf Of Agency):  Click here to enter text.
b. Requester Name:  Click here to enter text.
c. Phone Number:  Click here to enter text.
d. Email Address:  Click here to enter text.
2. Report Audience:
☐ Individual agency
☐ All agencies 
☐ MFMP program team 
3. Report Request Date:  Click here to enter a date.
4. Request for:
☐ New report	
☐ Update to existing report 
             Report Name:  Click here to enter text.
5. Report Request Purpose: Click here to enter text.  

6. Report Description/Layout (fields, calculations, scope of data):  



7. Frequency
☐ Monthly
☐ Weekly
☐ Daily
☐ Adhoc (one time only)
☐ Specify other:  Click here to enter text.
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